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22.A

Introduction to Account Transactions

The Account Transactions allow you to easily enter and track expenses for your
department.

Note: Before entering any account transactions, your department's budget(s) must
be set up (Chapter 21)

22.B
Opening the Account Transaction Window

FirePro 2 >Accounting > Account Transactions
ali=w=N Reports

Properties Chel+1
Fire Fighters Chrl+2
Standby Assignments Chrl+3
Meekings & Training Chrl+4

Mew Mon-Property Incident

Find Incident Report: r

Find Inspection ¥

Find Inspection Checklist

Building Permits L4

fccount Transackions Chrl+5

Personnel Managemenkt L4 Budgets

Conkack Manager
Purchase Requests

Irwentory Ckel+6 i
Pre-Approved Suppliers
Operational Guidelines Chrl+G 4
Hywdrank Information Chrl+7 Payral g
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The Transaction Entry Windo

M Transaction Entry

22.B.10

]

|This Year to Dale

Payee:
Account:

Date:

Amount:

Notes:

Invoice *:

Tt ] [[_roee
AlG 15 08 WFR Wholesale Fire & Resc 1500, 00
AUG 15 08 WFR Wholesale Fire & Resc 315,00
AlG 15 08 0'Chiese Fire Dept 100, 00
AUG 15 08 ACR Oilfield 100,00
AUG 15 06 WFR UWholesale Fire & HResc 7a0.00
AlG 15 06 WFR Wholesale Fire & Resc 157, 50
AUG 14 06 WFR Wholesale Fire & Resc 472,50
AUG 14 06 WFR Wholesole Fire & Resc a0, 00

~ JAN 106

[]Range of Amounts
Budget Name:
Payee:

Account Name:

to AUG 16 03

<Any Budget>

<Any Payees

<Any Account>

Stuff

f-23-000-000-6535-6620 Capital - Fire Buildings

AUG 14 D&

EXPENSE ACCOUNT

50,00

Inventary

|Created From Purchase Reguest

Budget:

2008 - Clearyater Regional Fire

|

Station: |Clearwater ... +

The Transaction Entry window has three distinct components:

TRANSACTIONS
The top left of the screen lists all transactions defined in the Parameters section on
the top right portion of the window. (22.C.10)

PARAMETERS
The top right portion of the window is the parameters for the current transactions

to be displayed in the transaction portion of the window.(22.C.20)

TRANSACTION DETAIL
The lower portion of the window shows the details of the selected transaction. This
is also the place to add new transactions. (22.C.30)
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Transaction Entry Window Fields

22.C

22.C.10

Date | | Payee

FEE 15 0& ABC Contact 100.00

FEE 15 06 Fire Supply Company S00.00

FEE 14 08 Acklands-Grainger 955.00

FEE 14 06 Acklands-Grainger 500.a0

FEE 12 0& M & L Supplier 5950.00

FEE &6 06 Canadian D.C. Systems Inc 750.00

J&N 14 06 Bell Canada S0.00

DATE/PAYEE/AMOUNT

These columns summarize the date, the payee, and the amount of a specific range
of transactions as indicated in the parameters. Click on any item to view its details
below. You can sort the list by the column titles by clicking on the "Date”, “"Payee”
or "Amount” buttons.
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22.C.20

This Year

JAH 1 07 to FEB & 07
Flange of Amounts 15,00 - 180,00
Budget Name: 2007 - Department Budget
Fayee: Acklands-Grainger

Account Name:

123789 Equipment

% ” Change Parameters :

You may change the transactions that you will view by changing the parameters.

RANGE OF AMOUNTS
The “"Range of Amounts” check-box allows you to specify the dollar amount range of
the transactions you want to view in the list.

BUDGET NAME
The name and year of the budget the transactions are linked to.

PAYEE
The person or company that was paid for this item.

ACCOUNT
The Account field allows you to view transactions for a particular account only.

To edit the account list, see:

-
20.10
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22.C.30

Payee: Stuff |Created From Purchase Request |

Account: f-23-000-000-655-6620 Capital - Fire Buildings

Date: AUG 14 08 EXPENSE ACCOUNT Budget: 2008 - Clearwater Regional Fire v|

Amount: 50,00 Inventory Station: |Clearwater  «

Invoice *:

Notes:

PAYEE

Select the name of the Payee from the list. If it is a new payee, enter the new
payee name.

FirePro will automatically add new payees to the Contact Manager as they are
entered. The account that they were last used with is stored, so when you choose
the payee, the proper account will come up. You can change the account on the
transaction if required.

Note:

Details about Payees are stored in the Contact Manager - See Chapter 27.
All entries in the Contact Manager will appear on the Payee list.

CREATED FROM PURCHASE REQUEST

When you are using the "Debit Budget when Purchase Request received" option,
FirePro will automatically create an Account Transaction for each Purchase Request
item when the Purchase Request is flagged "Received". The "Created from
Purchase Request" flag appears on Account Transactions that are created this way.
Clicking on the button will open the Purchase Request that created the Account
Transaction.

ACCOUNT
Depending on the account chosen, one of the following flags will be displayed to
help identify the transaction type:

EHPEMSE ACCOUNT EHPEMSE ACCOUNT

Inrentory
EHPEMSE ACCOUNT REVEMUE ACCOUNT
Maintenance Acct

Note:

When you are entering Maintenance or Inventory account transactions, FirePro 2
facilitates the additional recording of these expenses on the inventory records of
relevant pieces of equipment.

For more information, see 24.B.
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BUDGET YEAR AND STATION

These fields specify the budget to which an expense is assigned. Budget Year is a
mandatory field. Station is only mandatory if your department has more than one
budget. If you do not select a Station, the default directs the expense to the "All
Stations" budget, (or whatever you have named your department's administrative
budget. If you only have one budget but want to also track the station that the
expense belongs to enter the station number. You can then report for that one
station only.

Note:
For more information on budgets, see Chapter 21 - Budgets
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22.D
Transaction Entry Window Buttons

Change Parameters

To define the parameters of the List on the top-left of the screen (22.C.20), click
on Change Parameters button.
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22.E
Transaction Entry Window Action Menu

fdd Chrl+a
Edit Chrl+E
Add Marey k|0
Delete

Show linked Inventory item

Action > Show linked Inventory item
If you are viewing a transaction entry for a maintenance or an inventory account

item, and the item was linked to an inventory record during entry, this command
will display that inventory record.
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Account Transaction Reports

Reports > Management Reports > Accounting > Account Transactions

Produces a report listing account transactions specified.

For Demonstration Only

Fire Chief: Fire Chief
1234 Main 5t., Your Town LOS 1M0

Date Payee Invoice Amount Station
EXPENSES

123456 Telephone

JAM 1406 Bell Canada 5000 n
Total for Telephone 20.00

123789 Equipment

FEE 1404 A cklands-Crainger 158745 98500 n
FER 1404 &cklands-Grainger S00.00 0
FEE 1504 ABC Contact 10000 n
FER 15 04 Fire Bupply Compaty 37845 500.00 0
Total for Equipment 2, 085.00

789456 Equipment Maintenance

FER ¢ 06 Canadian DG Systems Ine F50.00 0
FEE 1204 M & L Supplier 295000 n
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